APPENDIX TO THE CODE OF CONDUCT - 2012

Lustleigh Parish Council
Assignments to designated councillors
All decisions pertaining to village maintenance, care of orchard, planning applications, management of play area, liaison with village hall trustees, must be taken by full council, or a quorum where full council  is unavailable, at regular Parish Council meetings held once a month. Any routine communication with local authorities i.e. DNP, DCC etc must be copied to the Clerk, who will then circulate the information to all councillors.  Similarly the Clerk shall notify all councillors of any communication received from local authorities.

The Parish Council

Lustleigh Parish Council is the first tier of Local Government, the main role of which is to represent the interests and concerns of the whole community, objectively and impartially. Where appropriate the Council communicates these interests and concerns to the relevant Local Authority. The Council must hold monthly meetings which all members of the community may attend, and where procedures are a matter of public record. 

The councillors are all voluntary and are democratically elected by the community it represents, unless the seats are uncontested. Although having no direct powers, the parish council may make recommendations on planning, highways, signage, traffic, housing, litter, seats and shelters, rights of way, etc. within the Parish. The council may also initiate, or give financial support to, village activities when funds allow. It has no tax raising powers but may request increases to the “precept” which is a share of the Council Tax. 
Lustleigh Parish Councilors carry out responsibilities as listed below: -------

Chairman

To chair Parish Council meetings unless prevented by ill health or other unavoidable commitment.

To exercise the casting vote in the case of an equally divided council

To ensure a quorum -- 3 councillors

If less than a quorum, to postpone meeting to more convenient date.

To approve agenda with clerk

To arbitrate in the case of disagreement/conflict between councillors

To monitor accounts with clerk and sign cheques

Vice-chairman

To support chairman

To carry out the duties (as above) of the chairman when he/she is unavailable

To countersign cheques as second signatory

Village maintenance councillor

To make a note of road surfaces, blocked or damaged drains, dangerous overhanging trees over public ways, signs that are faulty/misleading or damaged, and unstable verges or damaged walls along roads.

To bring his/her observations to the next Parish Council meeting where decisions shall be agreed as to any course of action

Any action decided shall be notified by the Clerk to the relevant officer at DCC

Orchard maintenance councillor
To check condition and safety of the orchard once a week.

To remove rubbish that may have been discarded by members of the public.

To organise labour, either employed or voluntary, to attend to cutting, spraying, burning to overgrowth of bracken, brambles, nettles, etc. as appropriate

To ensure that the grass in play area, village green, pathways and sundry areas within the orchard are kept mown as appropriate, (once fortnightly on average) from April to October, depending on  growth and weather.

To maintain apple trees and other sundry trees by pruning, felling and clearing away.

To bring his/her maintenance plans to the next Parish Council meeting where decisions shall be agreed as to course of action.

Planning councillor

To receive planning applications from the Clerk 

Invite input from the councillors on the application.

Examine the application to understand the content and intentions.

Seek clarification from the planning officer where necessary.

Undertake a site visit with the applicant and carry out a check on material considerations as described in the various policies.

(e.g.site,size,area,height,visibility,access,construction,design,ecology,neighbours, timing ,etc)

Advise applicant of the date and time of the council meeting where the application will be discussed.

Meet immediate neighbours and make them aware of the application and seek their views. Inform neighbours of the date and time of the council meeting where it will be discussed.

Complete the investigation and consultation reporting findings and recommendations to the council. (the council will then decide the response it wishes to make to the planning authority)

Play Area councillor

 To inspect the play area equipment, slide, benches and picnic tables and surrounding ground for safety, and condition once a week.

Keep a log of every visit, to include any repairs/maintenance that needs doing for insurance purposes.

To report to Parish Council at each monthly meeting where decisions shall be agreed as to course of action as necessary.

Once a year to inspect the Play Area in the presence of Jerry Diplock of Diplock Safety and Hygiene , and note any comments/ maintenance issues that arise on his subsequent annual report

Village Hall Representative
As Custodian Trustees, the Parish Council should hold a watching brief of the management and upkeep of the Village Hall, and attend the Village Hall Annual General Meeting.

Maintenance decisions should be the responsibility of the Village Hall Trustees.

To make available the annual accounts of the Village Hall Management Committee each year for the record.

Clerk

Duties are matter of record as per job description, but should particularly include:
Provide administrative support and guidance to the council.

Provide advice on the effective and lawful running of the council.

Execute the decisions made by the council.
Arrange the maintenance, or employ a grounds man to maintain, the orchard in a state that is pleasant, safe and amenable to the public

Arrange the maintenance, or employ a worker to maintain,  furniture (tables and benches etc.)  in the orchard as above.

On receipt of a planning application:

- notify all councillors by e-mail when a planning application is received from the planning authority, stating planning number and address name.  Councillors may then access the DNP web site to examine the plans.

- pass the application to the planning councillor to undertake the consultation process.

